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START

Staff print out 

quarterly 

residential building 

permit completions 

from BEMIS

New dwellings, 

additional bedrooms, 

new/additional floor 

space, new site area, 

and number of new lots 

built on are recorded 

manually

Record statistics manually 

on Excel spreadsheet and 

calculate totals

Information shared 

with Dept. of 

Statistics

END

START

Is CMP part of 

Planning 

Application?

CMP reviewed by 

Assistant FP and/

or Conservation 

Officer, including 

site visit

Assistant FP prepares 

comments for DC Planner to 

include in Planning 

Application Assessment

Conservation Officer 

may ask Assistant 

FP to make 

amendments ro CMP

CMP is part of 

condition for 

Planning Approval 

for Building Permit 

submission

CMP is part of 

Planning 

Application 

submission

No

Yes
CMP presented to 

DAB/DAC

Copy of approved CMP 

added to Planning 

application

If approved, a 

condition requiring 

completion of CMP 

prior to issuance of 

Certification of 

Completion/

Occupancy is 

added

Copy of CMP 

given to applicant

Assistant FP 

prepares comments 

to BCO before 

building permit 

issued

CMP GIS layer 

amended

Is CMP part of a 

Planning Condition 

for a Building Permit

Yes

Applicant may be 

asked to make 

amendments to 

CMP

END

CMP added to 

Excel spreadsheet

Copy of CMP sent 

to FP and file 

created

No

CMP submitted to 

Department

Once acceptable, 

CMP is approved 

by Assistant FP
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Phase

START

Proposal for 

Listing a building 

received by the 

Ministry

Does the building 

warrant emergency 

Provisional Listing?

Minister publishes Official 

Notice that building is 

Provisionally Listed for 90 

Days and invites comments 

from owner/occupiers/

general public

Ministry writes to 

owner/occupiers to 

notify them of 

Provisional Listing

Ministry consults 

HBAC on proposal

Building entered 

into Listing 

Buildings 

Database and UIS 

assigned

Site visit 

conducted by 

minimum of 3 

HBAC members 

and Heritage 

Officer

Minister publishes Official 

Notice of his intention to List 

the building and invites 

comments from owner/

occupiers/general public

Ministry writes to 

owner/occupiers to 

notify them of 

intention to List

HBAC members 

complete an 

evaluation form 

with 13 criteria on 

which to assess 

potential for Listing

Scores are 

tabulated 

and 

averaged

HBAC will write to 

Minister with a 

recommendation 

for Listing

Any comments on 

Provisional Listing 

sent to Minister 

from owners, 

occupier or public

Any comments on 

proposed Listing 

sent to Minister 

from owners, 

occupier or public

Minister will make 

a decision

Minister to inform 

HBAC and owners 

and occupiers of 

decision

Minister Lists 

building?

END

Minister publishes 

Official Notice that 

building is now 

Listed

BEMIS, LB 

Database and GIS 

layers updated, 

new file created

No

Yes

Yes

No
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START

Proposal for 

Delisting a building 

received by the 

Ministry

Ministry consults 

HBAC on proposal

Ministry publishes Official 

Notice that he is 

reviewing the Delisting of 

a building and gives 30 

days for public 

comments to be 

submitted

Ministry writes to 

owners and occupiers 

that he is reviewing 

the Delisting of the 

building 

HBAC to meet and 

discuss the 

proposal and 

undertake site visit 

if needed

HBAC submit 

recommendation 

of De-listing to 

Ministry

Does Ministry intend 

on pursuing 

Delisting?

Ministry writes to 

applicant informing 

them of his 

decision not to 

Delist

Any comments 

submitted to 

Minister

Minister to review 

information

Does Ministry intend 

on completing the 

Delisting?

Ministry publishes 

Official Notice that he 

has Delisted the 

building

Ministry writes to 

owners and occupiers 

that he has Delisted 

the building

BEMIS, LB 

Database, GIS 

layers and LB file 

updated
END

Yes

No

Yes

No
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